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lo TITLE OF REPOKT (if a fill=in report include Form Nos)

Records Holdings Survey (Includes Destruction)
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JACHINE=NAGE LISTING

3o FUNCTIONAL AREA

PERSONNEL X | TRAINIUG ADMIN, GENERAL _
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4, NO. OF COPIES PREPARED

Se FREQUENCY (weckly, monthly, quarterly, etce]

Annual

number of copies

G+ DISTRIBUTION (No, of components not

Form

7+ FORUAT (memorandum, form
computer printeout, etc)

8e ADP PROGESS ING

X N0

YES |HF YES GIVE ADP PROOESSING NO.

FPMR (from GSA)
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9« DIRECTIVE AUTRORITY REJUIRING REPORT
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10, PREPARING COMPONENT (include lowest level
contributing information to report)

1le FEEDER REPORTS (State total number and {dentify by Title,

23For-m Hlos, or nomenclature,

Attach sepurate sheet if necessary.)

OTR/RMO "'rom all Branches of OTR
23 Total Reports on Forms)
12. COST FACTORS
l A, MANUATL, PE’EPAF{ATIONI AND REVIEW COSTS
HOURLY HOURS PER COST PER T1HES -
GRADE RATE X “report REPORT %  PREPARED = COST PER YEAR
11 6.50 45 -292.50 292.50
7 4,50 1 4.50 1 4.50
v’ - 4, -
B. COSTS QF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR
$297. 00
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